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Peggy Ann Milton, County Clerk

115 E Washington Street, Room 102

P.O. Box 2400

Bloomington, lliinois 61702-2400

Phomne: (309) 888-5190

Fax: (309} 88R8-5932

www.mcleancountyil. gov/countyclerl

E-Mail: peggyann.milion@mcleancountyil. pov

DOING BUSINESS UNDER AN ASSUMED NAME
GENERAL INSTRUCTIONS

Any person(s) conducting business in this State under an Assumed Name must register in the
County Clerk’s Office in the county where the business is based. The legal reference to this can
be found in the Illinois Compiled Statutes, 805 ILCS 405/1-6.

In the County Clerk’s Office, search our Assumed Name database to determine if the name
yog,];a,\;e chosen for your business is currently being used.

Complete the enclosed Assumed Name Certificate Intention (Form #290). Please type or
print neatly. - ' :

Signature(s) on the Assumed Name Certificate Intention must be notarized. Please make
every effort to have your signature(s) notarized before you bring the completed form to the
County Clerk’s Office. The notary in our office is not always available.

Filp the completed Assumed Name Certificate Intention in the County Clerk’s Office.
The state-mandated fee for filing the Intention is $5.00. Take the receipt to the newspaper
you have chosen for your legal ad.

The information on the Intention must be published in the legal section of a county
subscription newspaper. This legal ad must run at least once a week for three consecutive

" weeks. NOTE: Illinois Statutes requires the first ad to be published within 15 days after the

Assumed Name Certlﬁcate Intention has been filed in the Ofﬁce of the Cou:aty Clerk.

At the end of the publication period (three consecutive weeks) of the legal ad, the newspaper
will ﬁ.lrmsh you with a Certificate of Publication.

Ilinois Statutes require that the Certificate of Publication be returned and filed with the
County Clerk within 50 days from filing the Assumed Name Certificate Intention.

When the County Clerk’s Office has received the Certificate of Publication within the 50-day
deadline, your registration process is complete. A Cerfificate of Ownership of Business will

be mailed to you.

Ilinois Statutes require the filing of a Supplemental Certificate in the event of changes
(Form #870) or ceasing (Form #889) to do business under the Assumed Name.

Supplemental certificates are available at the County Clerk’s Office. The fee for filing a
supplemental certificate is $1.50.

CONSULT YOUR ATTORNEY OR THE STATUTE FOR MORE INFORMATION
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RESOURCES

STARTING A BUSINESS IN McLEAN COUNTY

First Stop Business Information
Center of Illinois. Department of
Commerce & Community Affairs

State of Illinois Department of
Revenue

Institute for Entrepreneurial
Studies. Illinois State University
c/o Dr. Mike Winchell

City of Bloomington
Department of Building
Safety

Town of Normal
Inspection Department

McLean County Building
& Zoning Office

Information and assistance
with start-up and existing
businesses

Information on obtaining
a TAX ID number

Information on starting a
new business and growing
an existing business.

Information on zoning for
Home-Based & Commercial
Businesses

Information on zoning for
Home-Based & Commercial
Businesses

Information on zoning for
Home-Based & Commercial
Businesses in rural county/
unincorporated areas only

1-800-252-2923
www.illinoisbiz.biz
firststop@illinois.biz

1-800-732-8866
www.ILTAX.com

309-438-2994

309-434-2448
Zoning Officer

309-454-9583
Commercial Building
Inspector
309-454-9580

Building Commissioner

309-888-5160

* Go to www.illinoisbiz.biz/bus/step_by_step.html for step by step information on starting a

business in Illinois.

POSSIBLE CHOICES FOR PUBLICATION OF THE LEGAL AD

Heyworth Star, Inc

101 W. Main Street, Suite A
Heyworth, IL 61745

Toll Free: 1-800-288-2414

The Leroy Journal
119 E. Center
Leroy, IL 61752
(309) 962-4441

The Pantagraph
301 W. Washington
Bloomington, IL 61701

Toll Free 1-800-747-7323

THE FOLLOWING NEWSPAPERS ARE PART OF THE

The Normalite
405 Pine Street, Suite A
Normal, IL 61761

NORMALITE GROUP

102 Parkinson
Normal, IL 61761
309-454-5476
The Ridgeview Review

The Gridley Village Times

The Lexingtonian

The Carlock-Danvers-
Hudson Quill
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association which is maintained as a national cemetery. Any
vemetery associution organized under special act or charter
is authorized to convey in fee simple to the United States
Guovernment, or to any proper agency thereof, such portion of
property of such cemetery as is now or may hereafter be
maintained as a national cemetery.

Laws 1940, First Spec.Sess.. p. 4, § 1. eff. June 13, 1040,
Formerly Tl Rev.Stat. 1991, ch. 21, 165,

NAMES AND RECORDS
ACT 105. ASSUMED BUSINESS

NAME ACT

Section

405/0.01. Short title. -

405/1. Necessity of certificate—Filing certiffente,

405/2. Change or addition of name—Certificate—Time
for filing.

405/3. Index of assumed names—Fee—Presumptive evi-
dence.

405/3a.  Caneellation of certifieate—Filing of supplementa-
ry certificate—Fee, '

495/4, Corporations, partnerships, trusts, eriminal stat-
utes not effected. :

405/5. Vielations—Punishment.

405/6. Actlons against persoms failing to register as-

sumed business name.

405/0.01. Short title

§ 0.01. Short title. This Aet
‘sumed Business Name Act.
Laws 1941, vol. 1, p. 550, § 0.01, added by P.A. 86-1324,
§ 635, eff Sept. 6, 1980, .
Formerly Il Rev.Stat. 1991, ch. 96, 7 8m.

Title of Act:
An Act in relation to the use of an assured nimé in the conduct ar

transaction of bus_inc§s in this State. Approved July 17, 1941. Laws

1941, vol. 1. p. 550. o v ’ : :

may be cited‘as t}ue _As-

405/1. Necessity of certificate~—Filing certificate

§ 1. No person or persons shaill conduet or transact
business in this State under an assumed name, or under any
designation, name or style, corporate or otherwise, other
than the real name or names of the individual or.individuals
eonducting or iransacting such business, unless such person
or persons shall file in the office of the County Clerk of the
County in. which such person or persons conduet or transact
or intend to conduct or transact such business, a certifieate
setting forth the name under which the business is, or is to

be, conducted or transacted, and the trite or real full zame or .

names of the person or persons owning, conducting or trans-
acting the same, with the post office address or addresses of
such person or persons and every address where such busi-
ness is, or is to be, conducted or:transacted in tha eounty.
The cartificate shall he executed and duly aclknowledged by
the person or persons so condueting or intending to conduet
the business.

Notice of the filing of such certifieate shail be published in
a newspaper of general circwlation published within the
county in which the certifieate js fled. Sueh notice shall he
published once a week for 3 conseeutive weeks. The first
publication shail be within 15 days after the certificate is filed
in the office of the County Clerk. Proof of publication shall
be filed with the County Clerk within 50 days from the date

BUSINESS ORGANIZATIONS

805 ILCS 405/3

of fling the certificate. Upon recetving proef of publication,
the clerk shall iseue a receipt to the person filing such
certificate but no additional charge shail be assessed by the
clerk for giving such receipt. Unless proof of publication is
made to the clerk, the certificate of registration of the
assumed name isvoid =~ -

If any person changes his name or his residence address
or the address of any place of business in the county where
such assumed name is being employed after filing a certifi-
cate, or if the name of 2 person iz added to any business
organiztion for which a certificate is on file, such person
shall Ole an additional, duly aclmowledged certificate in the
office of the County Clerk of the connty in which such person
transacts business under an assumed name. The certificate
shall set out the change or addition ag the case may be.
Sech certificate shail aiso set out the post office address of
the person. I any business organization for which such
certificate has been filed in’ any* county of this State shall
remove its place of businéss'to another county in this State
or shall establish ar additional loeation for doing business in
another county of this State, a certificate shall he fled in the
office of the County Clerk of such other county and notice of
the fling of suech certificate of & change or addition of a name
shall be published and proof of publication made pursuant to
the provisions of this section in the szme manmer as is
provided for ‘original eertificates to do business under an
agsumed name, )

Laws 1941, vol. 1, p. 550, § 1. Armended by Laws 1945, p.
1088, § 1; Laws 1963, p. 2997, § 1; P.A 76892, § 1, eff.
Ang. 20, 1969; P.A. 86622, § 1, eff. Sept. 1, 1989,

Formerly [ILRev.Stat 1891, ch..05, T4

405/2, Change or addition of name—Certificate— _
Time for filing - .

§ 2. Persons condueting such bosiness or any business
mmder an assumed name who have prior to August 16, 1963
changed their nhAmes or whose names are additions to a
husiness organization condueting husiness under an assumed
name, for which a certificate has previously been filed, shall
file another certificate setting out the change in thefr names

. or that their names are additions to a business already in

operation and every address where szch business is conduct-
ed or transacted in ‘the county within 30 days after August
16, 1563. _ '

Laws 1941, vo'f.\l, p. 550, § 2. Amended by Laws 1963, p.
2097, § 1; P.A. 76893, § 1, eff. Aug. 20, 1966,

Formerly IL Rev.Stat1991, ch. 96, 1 5.

405/3. Index of assumed names—Fee—
Presuamptive evidence

§. 3. The several County Clerks of this State shall keep an
afphabetical index of all persons filing eertificates pursnant to
Sections I and 2, and for the indexing and fiing of such
certificate shaill receive a fee of $5.00. A copy of s_uch
certificate and receipt for proof of publication. duly certified
to by the County Clerk in whose office the carf?'.ﬁcate is ﬁlec},
shall be presumptive evidence in all courts of law in this
State of the facts therein contaired.
Laws 1941, vol. 1, p. 550; § 3. "Amended by Laws 1945, p.
1088, § 1} Laws 1963, p. 2007, § 1, eff. Ang. 16, 1963; P.A.
85-186, § 1.eff. Aup 21 1987, .

Formerly OL.Hev.Stat.1991, ch. 96, 7 6.




806 ILCS 405/3a

405/3a. Cancellation of certificate~TFiling of
supplementary certificate—Fee

§ 8a. Any person who has executed and filed the eertifi-
cate required by Section 1 or 2 of this Act and who wishes to
withdraw his narne from the business organization shell have
the certificate cancelled in whole or in part by filing in the
office of the County Clerk where the cerfificate is filed, a
supplementary certificate under oath, showing that such
person or persons have ceased doing business under the
assumed name, or that the person or persons executing the
supplementary certificate have no further connection with or
financial interest in the business carried on under such
assumed name; wherenpon the County Clerk shall nota
opposite the trade name theretofore registered, the word

“cancelled” and the date of cancellation, or, in the case of-

withdrawal only of one or more but less than all of the
registrants, the clerk shall note the word “Withdrawn” after
the name of pach party filing the supplementary certificate
indicating the withdrawal, together with the date of sach
withdrawal. When such withdrawal effectuates any ¢hange
in or transfer of the ownership of 25% or more of thé total
ownership interest in any such business organization doing
business-under an assumed name, then notice of the fikng of
such certificate shall be published.

For filing a eertificate noting the caneellation or mthdraw—
al of one or mere names, the County Clerk shall receive 2 fee
of $1.50.

‘Where a person files a certificate puiaiaus w veciion 1 or
2 sefting out a change of his name, or that his name is an
addition to an organization doing business under an assnmed
name which has previously been registered, the County
Clerk shall note on the index of such person’s naee the word
“changed” or “addition” as the case may be.

"Laws 1941, vol. 1, p. 530, § 8a, added by Laws 1945, p. 1088,

§ 1. Amended by Laws 1963, p. 2897, § 1, eff. Aug. 16, 1963.
Formerly TILRev.Stat. 1991, ch, 96, 7 6a.

405/4. Corporations, parinerships, trusts, cximinal
statutes not effected

§ 4. This Act shall in no way affect or apply to any
corporation duoly organized under the laws of this State, or
any corporation organized under the laws of any other State
and lawfully doing business in this State, nor shall this Act
be deemed or construed to prevent the lawfirl use of a
partnership name or designation, provided that such pariner-
ship shall include the trune, real name of such person or
persons transacting said business or partnership ner shall it
be construed as in any way affecting Seetions 220 and 220a of
Division I of “An Act to revise the law in relation to criminal
Jjurisprudence”, approved March 27, 1874, as amended!
This Act shall in ne way affect or apply to testamentary or
other express trusts where the business is carried on in the
name of the trust and such trust is ereated by will or other
instrument in writing under which title to the trust property
is vested in a designated trustee or trustees for the use and
benefit of the cestuis que trustent.
Laws 1941, vol. 1, p. 550, § 4.
Formerly Il Rev.Stat.1991, ch. 86,17,

1205 TLCS 5031 et seq.

405/5. Violations-—Punishrnent

§ 5. Any person or persons carrying on, conducting or
transacting business as aforesaid, who shall fail to eomply
with the provisions of this Act, shall be gnilty of a Class C
misdemeanor, and each day any person or persons conducts

BUSINESS SESANIZATIONS

business in violaton of this Act shall be desmed a separate
offense.

A person shall be exermpt from prosecution for a violztion
of this Aet if he is a peace officer whe wses a false or
fictitions business name in the enforcement of the criminal
laws; provided such use is appreved in wn'hng by one of the
following:

(a) In all counties, the respective State's Attorney;

{b) The Director of State Police under Section 55a of The
Civil Administrative Code of Illinois;! or

() In ciies over 1,000,000, the Superintendent of Police.
Laws 1841, vol. 1, p. 550, § 5. Amended by P.A. 772542,
§ 1, eff, Jan. 1,1973; P.A 82883, § 8, eff. Jan 1, 1983; P.A
84-25, Art. IV, § 29, eff. July 18, 1985,

Formerly [ILRev.Stat 1991, C'_h 96, T 8.

120 ILCS 2605/55a.

405/6. Actions against persons failing to register
asspmed business name

§ 6. If a person or persons required to register hereun-
der do not do s¢ ard such persons, ar any of them, are
urknown, civil actions may be brought against such person er
persons, by filing suit against the business under its assumed
name, naming all known owners, and designating as “uno-
lmown owner or cwners" the other person or peisons trans. |
acting bosiness under such assumed name. A judpment
rendered purstant to this section shall be a personal judg- -
ment agzinst all named owmers and shall, in addition, be
immediately enforceable against the property of the business
and constitute a lien upon real estate held in the name of the.
buginess. At any time prior to satisfaction of judgaent, if
any, if the idextity of a previousiy unkmown owner is -Yscov-
ered, such person shall be named as a party defendant by
motion to the epurt in which such ease is pending or in whieh
the judgment was entered, supported by an affidavii showing
that notice of such motion has heen given in the manner
required for service of process upon an individval defendant
by the Civil Practice Law, as heretofore or hereafier amend-
edl Within 10 days after service of such netice, the previ-
ously unknewn owner may appear and defend as in other
civil eases; however, such defense shall not affect any judg-
ment against any other person previously entered in the suit.
If the defendant does not file an appearance within such 10
day period or if after hearing the defendant is found to be
liable, the judgment, i any, theretofore entered in such suit
ghall be amended to include such person and shall at sech
time become a personal judgment against sueh person as ¥
he had been individually nzmed in the origiral complaint.
Laws 1941, vol. 1, p. 580, § 6, added by Laws 1861, p. 2791
§ 1. Amended by P.A. 82-783, Art. XTI, § 144, eff. July 13,
1982
Formerly Jl.Rev.Stat.1891, ch. 96, T8a.

1735 ILCS 52-101 et seq.






